ST  BEDE’S CATHOLIC JUNIOR SCHOOL

celebrates life and learning

ENGLISH POLICY


RATIONALE
English is a vital means of communication in our society.  It is the foundation of all learning, which takes place in St Bede’s Catholic Junior School. English is the most important life-skill that we can teach the children and is often the ‘keystone’ for other areas of learning.  We believe that its mastery empowers our children, equipping them with the tools essential for independent learning, the world of work and most other aspects of everyday life.

English develops children’s ability to communicate in spoken and written form.  Through developing their knowledge, skills and understanding in English, children learn to appreciate that communication in all forms contributes to their wider understanding of the world in which they live.
The English curriculum at St. Bede’s Catholic Junior School provides breadth and balance, is relevant and engaging and is differentiated to match needs and abilities.
AIMS
St, Bede’s Catholic Junior School aims to enable all children the opportunity to achieve their best academically, emotionally and socially through:

· Delivery of a synthetic phonics programme for those in need so as to give all children a solid base in reading upon which to build as they progress through school and so that our children develop the habit or reading both widely and often, for both pleasure and information;

· providing high quality learning to enable children to acquire the skills, knowledge and concepts relevant to their future;

· promoting an ethos of care, mutual respect and support, where effort is valued and success celebrated;

· enabling children to become active, responsible and caring members of the school and wider community;
· developing the necessary skills to listen and understand the spoken word with

pleasure and empathy;

· speaking clearly, fluently and effectively in a widening range of situations, using the spoken word flexibly according to the audience and purpose;

· reading, understanding and responding to a range of literature for enjoyment and information;

· writing effectively for a range of audiences and purposes, using spelling, punctuation grammar and syntax with confidence;

· acquiring compositional skills through developing ideas, increasing vocabulary and use of appropriate language;

· developing presentational skills.

The school works towards these aims by:

· promoting high quality learning and exceptional attainment;

· providing high quality curriculum entitlement and a high quality learning environment;

· promoting an effective partnership with parents/carers and the wider community.

OBJECTIVES

In order to achieve our aims we shall ensure that:
· Those children who continue to require phonics instruction in order to secure understanding and application are exposed to our discrete, rigorous and systematic system ‘Sounds Write’, with frequency and fidelity. 

· all pupils are taught the requirements of the National Curriculum in English for Key Stage 2. 

· progression is monitored so that each child achieves his or her potential;
· National Curriculum Test results at the end of Key Stage 2 meet or exceed the targets agreed by the Governing Body;
· children develop skills in speaking, listening, reading and writing that enable them to communicate with confidence in a range of media and play a full part in life at school, at home and in the wider community.

· children have a secure understanding of grammatical terminology for their age and development.
RESPONSIBILITIES

To ensure all staff, children, parents/carers and Governors are aware of the aims for learning and teaching English at St. Bede’s Catholic Junior School and that these are currently applied, there are specific responsibilities.
School Staff:

· Those certified to deliver our ‘Sounds Write’ synthetic phonics programme, do so with consistency and competence, making certain that children secure understanding of the relationship between letters and sounds and phonemic awareness.
· To promote a confident, positive attitude towards the learning and use of English, making it an enjoyable experience.

· To instill confidence and competence in the skills of speaking and listening; reading and writing, including the use of grammar, punctuation and spelling. 

· To develop the ability to communicate effectively in a variety of forms.

· To promote the skills of communication through speaking and listening in a range of contexts.

· To increase the range of skills required in reading in order for children to read for meaning, understanding and enjoyment.

· To provide opportunities for the development of skills in writing across the whole curriculum.
Children

· To develop an enjoyment of learning through practical activity, exploration and discussion.

· To build confidence and competence in the skills of phonics, speaking and listening, reading and writing.

· To improve their ability to communicate effectively in a variety of forms.

· To develop the skills of communication through speaking and listening in a range of contexts.

· To enhance the range of skills required in reading in order for children to read for meaning, understanding and enjoyment.

· To develop a range of skills in writing across the whole curriculum.

Parents and Carers

· To be understanding and supportive of our aims in learning and teaching English.

· To support their children with English homework activities (refer to Homework Policy), including regular reading.

· To praise their children for the good things that they do in English.

· To communicate and work with the school whenever further support is needed to develop their children’s English skills and understanding.

Governors 

The designated curriculum governor will: 

· meet with the curriculum Subject Adviser at least once a year to find out about:

a) the school’s systems for planning work, supporting staff and  monitoring progress; 

b) the allocation, use and adequacy of resources;

c) how the standards of achievement are changing over time.

· Visit School and talk to pupils about their experiences of the curriculum area.

· Promote and support the positive involvement of parents in the curriculum area.

· Attend training and other events relating to the particular curriculum area.

THE NATIONAL CURRICULUM

At St Bede’s we aim to teach the fundamental skills, knowledge and concepts as laid out in National Curriculum in England: English programmes of study provides a detailed basis for implementing the statutory requirements of study for Spoken Language, Reading and Writing, including vocabulary, spelling, grammar and punctuation.  Speaking and listening activities are integrated into cross-curricular work as well as being taught distinctly in English.

Opportunities for ICT feature throughout the English curriculum. 

PLANNING 

To ensure continuity and progression, teaching and learning in English is based on the National Curriculum 2014.  The school also uses The Power of Reading which is further supported with some units from the Primary National Strategy 2006. 
Staff and year group meetings are used to discuss the English curriculum and to ensure consistency of approach, standards and expectations.  Children are given opportunities to meet the requirements of English across the whole curriculum.  Children are shown how ICT can be applied in their English work and are given opportunities to explore these possibilities.

Children are taught in mixed ability classes in Years 3 and 4 and subsequently organised into ability working groups within their class.  Suitably differentiated work is given to each group of children.  Certain open-ended tasks are given to the class as a whole, on occasion.

Children in upper school (Years 5 and 6) are set in ability classes for English work.

TEACHING AND LEARNING

The promotion of a positive self-image is an important aspect in the teaching of English at 
St Bede’s.  This is achieved through encouraging children to value themselves as effective speakers and listeners, readers and writers.

The school approach to teaching is: 
· Daily, discrete phonics intervention sessions for children identified as requiring supplementary teaching to secure knowledge of all letters and sounds; 

· dedicated daily English lessons of sixty minutes;
· direct teaching through whole class shared sessions;
· guided tasks in reading, writing and grammar where the teacher scaffolds and supports the process; 

· independent work undertaken as individual, paired or group tasks;
· controlled differentiation, with pupils engaged on a task suited to their ability;
· relevant plenary work used to consolidate learning;
· appropriate homework activities which are used to reinforce or extend classwork.

At St Bede’s, we recognise that English provides opportunities to promote pupils’ spiritual, social, moral and cultural development.  Key skills such as communication, problem solving and independent learning are developed discretely through the English Curriculum. English is a vehicle which promotes citizenship and thinking skills.

The questioning skills of the teacher are considered to be vital in the encouragement of creative thinking and are used as a strategy for differentiation.

Speaking and Listening

The development of good speaking and listening skills is seen as key to developing good general English skills.  As such children are explicitly taught how to be good speakers and good listeners as a discrete aspect of English and also across, the academic curriculum and the wider curriculum. 

There are many varied opportunities for the direct teaching of speaking and listening skills, both explicitly in English related sessions and across the curriculum. These include:

· focusing children’s responses using key success criteria;

· ensuring that each adult and other children provide good speaking and listening role models;

· teaching the children the difference between standard and non-standard forms of spoken English and when each of these can be appropriately used;

· facilitating opportunities and ‘scaffolding’ for discussion, individually, in pairs and in groups and 
· teaching children about how to be a good listener and insisting that children employ these skills at appropriate points during any teaching session and in their interactions with children and adults across the school.

Reading

Reading is a vital life skill. We hope that by teaching the children to read at age appropriate levels they will be able:

· to enjoy books and other written media, 

· to access information and 

· to follow written instructions in all curriculum areas and the environment around them. 

There are many and varied opportunities for the teaching of reading skills, both explicitly in English lessons and across the full curriculum. These include:

· The teaching of Phonics in Years 3 and 4 (using the systematic, synthetic phonics framework ‘Sounds Write’ which is used until children are secure within both Initial and Extended Code, or individual capabilities are at the age-related expectation for progress in reading);

· Developing basic sight vocabulary; 

· Shared Reading and Guided Reading in English lessons and within other curriculum areas;

· Reading to the children modelling appropriate reading skills;

· Every English group/class being read to by their teacher regularly; either a single story or longer text, which would be read over a period of time; 

· Teaching the children age appropriate skills to be able to read for both comprehension and inference;

· Using opportunities in all subject areas to teach and apply reading skills;

· Hearing children read frequently either within discrete reading sessions or across the wider curriculum;
· Children take home a book daily, which they are encouraged to share with their parent/carers by reading to the adult concerned.  The class teacher monitors this practice through the child’s diary;
· The school has a variety of reading scheme books that are classified using ‘Book Banding’ guidelines.  Children move progressively through the book bands until they become ‘free readers’.

· Guided reading operates in English lessons.  The children take part in a wide variety of reading activities such as; reading their book band book, practising their phonics, playing word games and completing activities based on the book they are reading.

The materials we provide are of high quality and differentiated to cater for the individual needs of the children in our school.  They will be chosen to promote positive role models.

Non-fiction reading is closely linked to the writing process through the remodelling of information. Children are encouraged to use ICT to support non-fiction reading by the retrieval of information on screen.

All pupils keep a record of the books they have read and teachers keep a record of home and class reading.  Reading sessions offer the teacher the opportunity to assess the child’s reading ability and enable them to offer strategies to advance the child’s reading skill.

Adult volunteers listen to targeted children to read frequently.  They may hear children, who have a reading age below their chronological age, more frequently than others.  More able pupils in Years 5 and 6 are also ‘reading buddies’, who support and encourage their younger peers to read and act as role models when reading. 

Writing

Writing is a vital life skill.  It is often the way judgements are made about an individual e.g. a job application or when someone communicates through letter.  Even though there are ever increasing mediums for written communication e.g. text, email, it is still necessary for children to be able to communicate using a good standard of written  English.  By teaching children to write independently, at least at age appropriate expectations, they will have the skills to be able:

· to understand the importance and purpose of formal and informal written language;

· to communicate in standard written form;

· to express themselves creatively and encourage reflection about the content of their work; and

· to organise their thoughts and ideas logically that are appropriate for their intended audience.

There are many and varied opportunities for the teaching of writing skills across the curriculum. 
To develop our pupils as writers we:
· teach children to write effectively for a range of purposes and a range of readers, adapting their vocabulary and style as appropriate;
· encourage children to write with interest, commitment and enjoyment;
· show children how to write in a variety of forms such as stories, poems, reports and letters;
· show children how to evaluate and improve their own writing;
· show children how to use punctuation to make meaning clear to their reader;
· give children the knowledge and the strategies to become confident and accurate spellers;
· teach children a fluent and legible style of handwriting, promoting an understanding of how to present work appropriately;
· enable children to write independently during ‘Writing in Progress’. Writing in Progress enables the pupils to see how their writing progresses over weeks, terms and even years;
· provide regular opportunities for children to write independently across a range of genres and text types and for real- life purposes and audience. 
Teacher expectations are high.  Children are given opportunities to evaluate and reflect on their own work in order that they may develop their own sense of achievement.  Teachers give effective feedback to children so they know if they have achieved their target and discuss their next target.
We encourage pupils to believe in themselves as writers.  By inviting the children to write independently for a variety of audiences and for a real purpose, the children become aware of themselves as contributing members of a ‘writing community’, within and beyond the classroom.

Writing in Progress
To raise standards in writing throughout the school and to motivate children to want to achieve, the school has developed a whole school approach known as Writing in Progress. 
As part of Writing in Progress, children are encouraged to:

· talk about their writing at home with Talk for Writing homework;
· find exciting words and use these in their writing;
· ‘borrow’ exciting words and phrases from other authors, which are known to staff and children as ‘WOW’ words;
· develop their use of punctuation;
· write for an extended period of time, at least once a fortnight, in their classrooms;
· read their writing and find ways to make it better through re- drafting;
· understand what they need to do next to improve.

· edit and re-draft their writing, making improvements following self, peer or teacher feedback. 
· the children use all the skills they have learnt when they write for an extended period for their Writing in Progress lesson.  In the classroom, the lighting is sometimes changed: candles are lit, and music is played softly in the background;
· when the children have written their work, the teachers give feedback.  They identify strengths and give them detailed ‘small steps’/targets for improvement. 
· each child in school knows what they need to achieve each year to attain the Age Related Expectation. 
We advocate that pupils gain experience of discussing their work with a response partner, who may be another child or an adult so as to encourage the children to extend and develop their work.  We teach pupils to plan, draft, revise, proof-read and present their written work, to use a widening vocabulary and to use their own judgement to choose the appropriate tone, style and format.

We encourage our pupils to organise, use and adapt the features of a variety of forms of writing, as required in The National Curriculum for English.  Children are taught to recognise that the form of writing is closely related to the writing purpose and to the intended reader.

We teach our pupils to use punctuation with increasing accuracy and complexity according to the developmental stage of the child.  We encourage the children to develop their understanding of grammar and syntax in a creative manner.  We provide opportunities within the English curriculum for children to explore language use, and to reflect on and evaluate their own writing.
Grammar

We believe that the most effective teaching of grammar is that which: 

· Introduces grammatical constructions and terminology at a point in the teaching sequence which is relevant to the focus of learning. 

· Focuses on effects and constructing meanings, not on the feature or terminology itself 

These principles underpin the practical approaches and strategies to the teaching of grammar. 

Teaching Grammar in context 

Grammar helps us to organise and make shape of what we’re trying to say, whether orally or in the written form.  Understanding the concept of a sentence and manipulation of different sentence types is a key factor in ensuring children’s progress in writing.  It allows children to become more confident and versatile in their use of language.  It is not the naming or the learning of a set of arbitrary rules for correct English. 

Planning for the effective teaching of grammar is identified in unit plans and should include: 

· Sentence games and word play activities.
· Exploration of and response to examples in texts used- considering the way writers use grammar and punctuation to impact on readers. 

· Direct and explicit teaching of grammatical features relevant to the writing and introduced at the appropriate time in the unit. 
· Consistent use of terminology 
· Sufficient time to review grammatical features and rework through improvement time 
Punctuation 
Punctuation helps readers make sense of written texts and helps writers convey their meaning accurately.  It chunks text into meaningful units, making a variety of grammatical boundaries and is inextricably linked to grammatical features.  The most effective way of teaching punctuation is in context and linked to grammatical structures. 

Progression in Grammar and Punctuation 

Once pupils are familiar with a grammatical concept for example, ‘modal verb, they should be encouraged to apply and explore this concept in the grammar of their own speech and writing and to note where it is used by others.  Young pupils, in particular, use more complex language in speech than in writing, and teachers should build on this, aiming for a smooth transition to sophisticated writing.  Content in word, sentence, text and punctuation progresses each year. 
As a simple overview we will follow these basic steps: 

· Teach children to understand the concept of a sentence and how to represent an idea in a sentence. 

· Teach children how to use different sentence types to structure and connect ideas in a range of ways. How to add detail by using specific nouns, effective verbs and developing noun, adjectival ad adverbial phrases. 

· Teach children how to manipulate sentences-linking and expanding ideas in sentences using clauses and changing word order. Linking sentences within and across paragraphs. Making choices to create effects. 

· Teach children about the range of punctuation and its uses. 

Spelling
Children at St. Bede’s are taught to spell correctly through the use of spelling strategies recommended in The National Curriculum for English.  An investigative approach to spelling rules and patterns is in operation, supported by spelling lists taken from the National Curriculum for English appendices.  This enables the children to become competent and independent spellers.

(See Appendix 1 – Spelling Policy)

Handwriting

A fluent, legible handwriting style is taught throughout the school in regular teaching and practice sessions. 

· Children are only introduced to pen when the teacher deems them ready.

· Children are taught to use different forms of presentation for different purposes.

(See Appendix 2 – Handwriting Policy)
ASSESSMENT
Short-term assessment is used to guide the progress of individual pupils in English.  It involves the identification, determination and progression of a child’s attainment in reading, writing, grammar, spelling and handwriting.  This assessment is usually carried out informally by teachers in the course of their teaching.  Children are encouraged to self and peer-assess writing and develop a range of strategies with which to do this including: two stars and a wish and success criteria grids. 
As children move on through the school, teachers continue to observe and note children’s progress on a day-to-day basis.  Target Tracker is used to track attainment as the pupils achieve age related statements taken from the National Curriculum.  Target Tracker is also used to track pupils’ steps of attainment in reading and writing, including grammar, punctuation and spelling through the Key Stage.  This data is also used, alongside teaching and learning to diagnose pupils’ strengths and weaknesses.

Based on the statements that underpin National Curriculum assessment, the approach improves the quality and reliability of teacher assessment.  

NFER testing is carried out in May in Years 3 – 5.  They provide a standardised score for each pupil in English. Year 6 undertake ‘mock’ National Curriculum Tests in February using the previous year’s test or sample tests if more appropriate.
SWST (single word spelling test) spelling tests are administered in September and May.  In May, statutory National Curriculum Tests in English are administered to all Year 6 children.
Baseline assessments are carried out in September/October for Year 3 children to give a baseline of attainment.  This includes a Baseline Phonics Assessment for those identified as not having passed the Key Stage 1 Phonics Screening Check on their second attempt; children whose reading age is 12 months or more below their chronological age or children’s ability to decode words continues to impact them as readers and they lack the necessary degree of fluency. For consistency and cross-comparison, the test used for this baseline corresponds to the Phonics Screening Check completed by Year 3 children when they were in Year 1. 
Feedback to Pupils:

Effective feedback to pupils about their achievement and progress in English is achieved through a range of strategies including the marking of work.  (Refer to the Effective Feedback Policy).
Feedback on Writing

Feedback is an essential to help children move forward as writers.  With younger children, feedback on writing may be verbal and immediate, rather than in written form.  With older children, feedback may be verbal or written.  Children are also encouraged to evaluate their own work and older children develop peer and self assessment strategies as an aid to improving their work.

Teachers mark writing regularly in accordance with our Effective Feedback policy.

In English, however, effective marking:
· aims to help children learn, not find fault, and comments are intended to be constructive and positive;
· can be undertaken while a task is being carried out through discussion between teacher and child;
· is used sensitively and with discretion so that children assimilate a limited number of corrections at one time – this will vary with age and ability.

In order to monitor standards and progress in English the following systems are in place:

· At Teacher, Parent/Carer and Pupil meetings, which are three times a year, the class teacher and English teacher (where necessary) feedback and evaluate the progress of children in English;
· Appraisal: a given time to observe lessons and give oral and written feedback, and also to see children’s work;
· Staff meet regularly to engage in whole school moderation of pupils’ achievements;
· The progress of pupils with Special Educational Needs and/or Disabilities (SEND) is reviewed with the Special Needs Co-ordinator (SENCO) each term;
· The school’s English Action Plan is part of the School Management Plan. This is reviewed termly, updated annually by the English Subject Advisor and agreed by the Governing Body
INCLUSION
All pupils at St Bede’s have equal access to a broad and balanced English curriculum.  Children who are identified as having special educational needs in English are brought to the attention of the Special Needs Co-ordinator and appropriate intervention and support is offered.

Inclusion Plans are written for children who are on the school Special Needs’ List.

Parent/carer helpers are invited into school and help children with SEND by hearing them read. This gives the child extra individual attention and additional practice, promoting confidence and enthusiasm for learning.  Classroom and teaching assistants support children in some year groups as required.

Differentiated materials are available for the children with additional requirements.  These include language games, published reading materials and computer software.
ABLE, GIFTED AND TALENTED

Provision is made for children who are identified as able or gifted in English during lessons.  The school strives for mastery for the most able pupils.  Mastery enables a deeper understanding demonstrated through confident, flexible, independent reading, writing, speaking and listening skills across increasingly challenging contexts.  Therefore, tasks are often open ended and challenging. There are also opportunities throughout the academic year for children to work with the English Subject Advisor on a challenging project. In addition, any children who are able in English are encouraged to participate in gifted and talented workshops delivered by external providers. 

EQUAL OPPORTUNITIES

All children receive a broad and balanced curriculum at St Bede’s.  Effective learning opportunities are provided for all pupils, with relevant and appropriately challenging work in English throughout the Key Stage.

CROSS CURRICULAR LINKS

English, by its very nature, is a cross-curricular subject.  Where appropriate, written tasks in other subjects ensure that children are able to demonstrate different skills and knowledge of text types and genres in writing.  Children are taught a wide range of English skills that are necessary to access the whole curriculum. English is seen as a fundamental skill which enables children to access other areas of the curriculum and to function effectively as developing citizens. 
Opportunities are used for English experiences through a range of activities in other subjects to enable children to apply and use English in real life and academic contexts.  Each curriculum area refers to the acquisition and use of appropriate vocabulary.  Wherever possible ICT is employed to enhance the English curriculum.
Within other lessons across the curriculum, it is also necessary to incorporate the good practice seen within English lessons as follows:
· insisting on, and having high expectations of children’s handwriting and presentation;

· identifying, highlighting and correcting the incorrect use of basic punctuation such as capital letters and full stops;

· modeling good speaking to encourage the children to respond appropriately in full sentences;

· referring back to the English skills being taught in order that the children are consistently writing at their appropriate level.

HOMEWORK

Homework at St Bede’s is intended to support the English curriculum and is set on a weekly basis.  Within the Home-School Reading Project each child is expected to read with an adult for 20 minutes each evening.  Home-School communication is realised through effective use of the children’s reading and homework diaries.  Children are also expected to learn spellings when required. Specific writing tasks are set periodically. 

SUCCESS CRITERIA
· To have helped all children to reach their fullest potential as effective communicators in speech and writing.

· To have helped all children to become more understanding listeners.

· To ensure children are proficient writers and are skilled in their use of grammar. 

· To have enabled all children to be enthusiastic, responsive and knowledgeable readers.

· To have met and fulfilled the requirements of the National Curriculum for English , published by the DfE in 2014.
· To match or exceed the targets agreed by the Governing Body.

We, at St Bede’s, believe that we shall have been successful if we have enabled our children to become literate, whilst developing a love of books and a belief in themselves as literate people.  We believe that this will enable them to open the many doors of experience and opportunity that life presents.

REVIEW

This English Policy is a working document.  It will be reviewed by the English Subject Advisor in the light of guidance, training or changes in legislation, or at the request of a member of the school community.  Any amendments will be agreed by the staff and the Governing Body.

APPENDIX I
ST BEDE’S CATHOLIC JUNIOR SCHOOL
celebrates life and learning

SPELLING POLICY

RATIONALE

The teaching of correct spelling requires a whole school approach.  We believe this aids continuity and helps pupils to become independent spellers thereby enhancing their communication skills as competent writers.  Our spelling programme at St Bede’s is related directly to the objectives and appendices of The National Curriculum for English 2014.

PURPOSES

Our spelling programme aims to:
· empower pupils to communicate effectively in written form;
· encourage pupils to select their own strategies to aid their learning of spelling;
· enable pupils to develop their written vocabulary;
· assist pupils in developing a sense of enjoyment in using and investigating the English language.

PRACTICE

· Each child is encouraged to recognise that there is a need to respond to errors in spelling.

· A range of spelling strategies is available for the teaching and learning of spelling.

· Teachers focus on the pattern of error made by a child and reinforce the correct spelling.

· Children’s individual progress is reviewed on a regular basis.

· The teaching of spelling is planned in a contextualised, investigative and interactive manner.
Spelling work is undertaken within the whole class session of the English lesson, and as group, paired or independent activities. Children complete specific investigations using a range of approaches and strategies.

Teachers encourage the use of dictionaries in the class. Each library is equipped with a set of material suited to the ability of the children.

Further editions of assorted dictionaries and reference materials are available for use in the Reference Library. 

Appendix II
ST BEDE’S CATHOLIC JUNIOR SCHOOL
celebrates life and learning

HANDWRITING POLICY

RATIONALE

Handwriting requires a whole school approach for pupils to achieve fluent, legible handwriting while encouraging the development of a personal style.  At St Bede’s we have adopted a cursive form of handwriting script, which we feel meets the needs of the children and the requirements set out in The National Curriculum for English 2014.

PURPOSE

Our handwriting programme aims to:

· enable pupils to communicate the written word legibly;
· encourage pupils to write in both joined and printed styles with increasing fluency and speed;
· make pupils aware that different tasks may require different styles of handwriting.

TEACHING AND LEARNING
Handwriting is a skill which needs to be taught explicitly.  Since handwriting is essentially a movement skill, correct modelling of the agreed style by the teacher is very important; it is not sufficient to require pupils to copy models from a published scheme or worksheet.  Consistency in the attitudes displayed, the methods employed and provided is the key to effective learning.  A mixture of whole class, small group and individual teaching is planned.
The role of the teacher:
· To follow the school policy to help each child develop legible and fluent handwriting;

· To provide direct teaching and accurate modelling;

· To provide resources and an environment which promotes good handwriting;

· To observe pupils, monitor progress and determine targets for development;

· To model appropriate handwriting to the children when using white boards, flip charts or marking books.

CONTINUITY AND PROGRESSION

The formation taught is a cursive style and is to include the use of a lead out stroke.  This ensures an early transition to joined handwriting.  Once children are able to form letters correctly, line guides should be provided when children are writing on plain paper to help develop uniformity of size and the correct position of the letters.  Wide or narrow lines are used according to the child’s needs and at the teacher’s discretion.  It is school policy that children are taught to present work to appropriate high standards.  Teaching includes areas such as dates, underlines headings and how to cross out (one straight line).  The use of erasers should be carefully monitored and preferably only used for final draft work.  The correct pencil hold is taught and the correct grip is encouraged through the provision of three sided or tripod grips if required.
Years 3 and 4

In Year 3 the pupils consolidate their use of the four basic handwriting joins, ensuring consistency in size, proportion and spacing of letters.  By the end of Year 3 joined handwriting should be used at all times unless other specific forms are required, e.g., printing on a map, a fast script for notes.  In Year 4 handwriting speed, fluency and legibility are built up through practice.

Years 5 and 6

Years 5 and 6 are used to consolidate learning for those pupils who have not yet achieved a fluent and legible joined script.  Those who have will develop an individual style based on the principles of good handwriting taught in previous years.  Experimentation with different styles and writing implements is encouraged, with the aim of increasing speed whilst maintaining legibility.
Children are able to bring in their own writing implements, having chosen which suits their handwriting best preferably black.  Biros are not to be used.

INCLUSION

All teachers are aware of the specific needs of left-handed pupils and make appropriate provision:

· Paper should be positioned to the left for right-handed pupils and to the right for left-handed pupils and slanted to suit the individual in either case;

· Pencils should not be held too close to the point as this can interrupt pupils’ line of vision;

· Pupils should be positioned so that they can place their paper to their left side;

· Left-handed pupils should sit to the left of a right-handed child so that they are not competing for space;

· Extra practice with left-to-right exercises may well be necessary before pupils write left-to-right automatically.
Teachers are alert to the fact that it is very difficult for left-handed pupils to follow handwriting movements when a right-handed teacher models them.  Teachers demonstrate to left-handers on an individual or group basis, even if the resulting writing is not neat.

ST BEDE’S CATHOLIC JUNIOR SCHOOL

celebrates life and learning

PHONICS POLICY

RATIONALE

Decoding of words and texts is imperative to comprehension and effective reading. The teaching of phonics is therefore delivered through the ‘Sounds Write’ programme in discrete daily sessions by certified staff only. The intention behind this is to ensure fidelity to the programme and serves to maximise progress in the acquisition of phonic knowledge and phonemic awareness in our children as we work to support all children in becoming successful, fluent readers. ‘Sounds Write’ sessions are taught alongside English lessons to ensure that all of our children are able to read at least 110 words per minute across their LKS2 experience and as they become independent readers who not only read for understanding but for enjoyment and pleasure also. 

PURPOSES

Our phonics programme aims to:
· systematically teach pupils the explicit relationship between sounds and the written spelling patterns, or graphemes, which represent them;
· help children hear, identify and use different sounds that distinguish one word from another in the English language;
· enable pupils to develop confidence when aiming to decode familiar and unfamiliar words when reading;
· help pupils to know which letters to use when they are aiming to spell and write words.
PRACTICE

· Children identified as not having passed the Phonics Screening Check on their second attempt; children whose reading age is 12 months or more below their chronological age or those children whose ability to decode words continues to impact them as readers and they lack the necessary degree of fluency are subjected to a Phonics Baseline Assessment in September. 

· For consistency and cross-comparison, the test used for this Baseline corresponds to the Phonics Screening Check completed by Year 3 children when they were in Year 1. 

· Each child is encouraged to decode and read all 40 words from two sections of the Baseline, which contains 20 real words and 20 pseudo words. 
· Those children participating in our ‘Sounds Write’ phonics sessions are screened to discern the relevant points of entry: Initial Code or Extended Code for our Year 3 children. 
· Children are provided with ‘Sounds Write’ phonics intervention sessions daily either on a 1:1 basis, in small groups or as a whole-class for 30 minutes. 

· In practice, the Sounds Write programme exposes children to the 175 most common spellings of the 44 sounds in English (accent depending) through carefully crafted session that go from simple to more complex. 

· ‘Sounds Write’ linguistic phonics approach ensures that: 

A) Children develop key concepts about the way English is written.

B) Children practise the skills essential for reading and spelling accurately. 

C) Children learn the sounds and the spellings of English.

· Through the ‘Sounds Write’ synthetic phonics programme, children will understand the following four key concepts:

1. Letters represent sounds (they do not make sounds),
2. A sound can be spelt with 1, 2, 3 or 4 letters,
3. In English the same sound is often written with different spellings (same sound, different spellings and that there are 44 speech sounds and around 175 different ways to spell those sounds, using a combination of the 26 alphabetic letters),
4. In English, the same spelling can spell different sounds (for example, spells the sound /o/ in dog, /oe/ in go and /oo/ in do).

Assessment is regarded as an integral part of teaching and learning and is a continuous process. We strive to make our assessment purposeful, allowing us to match the correct level of work to the needs of the pupils, thus benefiting the pupils and ensuring progress. It is the class teacher’s responsibility to keep track of the progress made by all children in their class, regardless of their phonic ability. 

· Monitoring progress within our ‘Sounds Write’ occurs daily within sessions and staff certified to deliver our synthetic programme record progress for those assigned to support. It is the duty of this member of staff to relay ongoing progress and/or concerns to Class Teachers and English Reading Lead. 
· Assessing progress and impact of our ‘Sounds Write’ programme takes place at three key junctures across the academic calendar: December, April and July to ensure that children are at the correct stage and phase of instruction for individual need and so that we can make certain progress in reading acquisition continues. This assessment is used to track progress in conjunction with our whole-school reading assessments across the year. 
· The ‘Sounds Write’ programme is delivered across two ‘codes’ through which children develop mastery in the Initial Code and then progressing on to Extended Code. When used as a revision or supplementary, as part of an intervention programme, a ‘best-fit’ approach is recommended and therefore used as part of our approach. 

· Alongside daily ‘Sounds Write’ phonics instruction, staff will also use multi-sensory activities and Dandelion Readers decodable readers to help secure understanding of a level and content. 

CONTINUITY AND PROGRESSION

The ‘Sounds Write’ programme continuum is as follows:
	Initial Code (Reception)

	Unit 
	Word Structure 
	New Sounds 
	New High Frequency Words 

	IC Unit 1 
	CVC
	a, i, m, s, t
	---

	IC Unit 2 
	CVC
	n, o, p
	is, a

	IC Unit 3 
	CVC
	b, c, g, h
	the, I

	IC Unit 4
	CVC
	d, e, f, v 
	for, of

	IC Unit 5 
	CVC
	k, l, r, u 
	to are

	IC Unit 6 
	CVC
	j, w, z 
	was

	IC Unit 7 
	CVC
	x, y, ff, ll ss, zz 
	all

	IC Unit 8 
	VCC & CVCC 
	Using the previously taught sounds 
	come, some

	IC Unit 9
	CCVC 
	
	

	IC Unit 10
	CCVCC, CVCCC, CCCVC
	
	

	IC Unit 11
	Digraphs introduced from this point
	sh, ch, th, ck, wh, ng, qu 
	there, their, these, what, where, who


	Extended Code (Year 1 to Year 2)

	Unit 
	/Sounds/ Spellings 
	Spellings /Sounds/

	EC1
	/ae/ ai, ay, ea, a-e

	EC2
	/ee/ e, ea, ee, y, ie, e-e

	EC3
	ea /ae/ (great) & /ee/ (team)

	EC4
	/oe/ o, oa, o-e, ou, ow, oe

	EC5
	o /oe/ (no) & /o/ (hot)

	EC6
	/er/ er, ir, or, ur

	EC7
	/e/ e, ea, ai

	EC8
	/ow/ ou, ow

	EC9
	ow /ow/ (cow) & /oe/ (snow)

	EC10
	m/oo/n oo, ou, ue, ew, u-e, o

	EC11
	/ie/ i, igh, y, ie, i-e

	EC12
	b/oo/k oo, u, oul

	EC13
	oo m/oo/n & b/oo/k

	EC14
	/u/ o ou u

	EC15
	ou /ow/ (loud), /u/ (double) & /oo/ (soup)

	EC16
	/s/ s, ss, st, c, ce, se, sc

	EC17
	s /s/ (bricks) & /z/ (his)

	EC18
	/l/ l, ll, al, el, il, le, ol

	EC19
	/or/ or, aw, au, a, ar, al

	EC20
	/air/ air, are, ear, ere, eir

	EC21
	/ue/ ue, ew, u, u-e

	EC22
	ew /oo/ (blew) & /ue/ (new)

	EC23
	/oy/ oi, oy

	EC24
	/ar/ ar, a, al, au

	EC25
	/o/ o, a

	EC26
	a /o/ (was), /a/ (cat), /ae/ (apron) & /ar/ (father)

	EC27
	/ae/ ai, ay, ea, a‐e, a, ei, ey, eigh

	EC28
	/d/ d, dd, ed

	EC29
	/ee/ e, ee, ea, y, ey, ie, I

	EC30
	/i/ i, ui, e, y

	EC31
	y /y/ (yellow), /i/ (hymn), /ie/ (cry) & /ee/ (happy)

	EC32
	/oe/ oe, o‐e, ow, oa, ou, ough, o

	EC33
	/n/ n, nn , ne , gn , kn

	EC34
	/er/ ar, er, ir, or, ur , ear , our

	EC35
	/v/ v, vv , ve

	EC36
	m/oo/n oo , ew , u , ue , u ‐ e , ui , ou , ough

	EC37
	/j/ j, g , ge , dge

	EC38
	/g/ g, gg , gh , gu

	EC39
	g /j/ (angel) & /g/ (gym)

	EC40
	/f/ f, ff , gh , ph

	EC41
	gh /f/ (cough) & /g/ (ghost)

	EC42
	/m/ m, mm , mb , mn

	EC43
	/or/ oar, ore, our, augh, ough

	EC44
	/h/ h, wh

	EC45
	/k/ c, k , ck , ch , cc

	EC46
	/r/ r, rr , rh , wr

	EC47
	/t/ t, tt , bt , te

	EC48
	/z/ z, ze , zz , s , se , ss

	EC49
	/eer/ eer, ere, ear


Years 4

In Year 4 the pupils identified as not yet having secured all necessary letters and sounds continue to receive explicit instruction through our synthetic programme ‘Sounds Write’. This will be delivered in a range of ways depending on the results of our screening protocols and as such, will be delivered by certified staff as either a whole-cohort, in small groups or during 1:1 sessions. 

Years 5 and 6

Speak with Faith about this before adding. 
INCLUSION

All children have equal access to the curriculum as expressed in our Equal Opportunities Policy. We will ensure that phonics is accessible to all pupils by:

( Setting suitable learning objectives and success criteria that is adapted to the learning stage and level of all children requiring further phonics instruction. 

( Overcoming potential barriers of individuals and group.

· Offering opportunity to engage with ‘Sounds Write’ for any child at any stage of their LKS2 journey who evidences a need for phonics support. 

· Ensuring that there is no disparity between groups of children through use of Class Teacher assessments and monitoring, along with scheduled tracking and assessment.
· Maintaining high-quality instruction through the continual training and development of staff across school so that those required to support children in receipt of ‘Sounds Write’ develop knowledge and understanding of the structure and process of this particular programme. 

MISSION STATEMENT





St. Bede, patron of our school, wrote:





“It was always my delight to learn and to teach”.





We are a celebrating community, living the �Gospel Values, committed to educating children �in the light of the Catholic Faith.





We journey together so that we





“Might have life -  life in all its fullness”.





John    10:10











